Michael A. Sand, Esquire

3560 Green Street

Harrisburg, PA 17110

717-238-5558

717-238-4626 (FAX)

MSand9999@aol.com





   www.sandassociates.com

EXPERIENCE:

May 1979-Present

SAND ASSOCIATES

Founder and Chief Executive Officer

Duties: Serves as head of national firm which provides an extensive range of management consulting services. The SAND ASSOCIATES Resources Directory lists the firm’s Associates with their specialties, present and past clients, and training and technical assistance programs. Brochures are available which outline the firm’s services to 1) nonprofit and government agencies 2) associations 3) law firms and 4) a description of the firm’s Nonprofit Organization Review of Management (NORM) program. SAND ASSOCIATES has formed a GRANT WRITING AND GRANT MANAGEMENT GROUP which provides an extensive array of grant writing services to our clients.

January 1987-February 2005

PA HOLOCAUST EDUCATION TASK FORCE

Coordinator 

Duties: Plans meetings and coordinates activities for program of statewide educators from elementary to college level to increase teaching the lessons of the Holocaust in classrooms throughout Pennsylvania.

July 1996-June 1999

COMMUNITY ACTION ASSOCIATION OF PENNSYLAVNIA
Training Coordinator

Duties: Developed and implemented training and technical assistance programs for Pennsylvania’s forty-three community action agencies.

August 1983-June 1996

PENNSYLVANIA DEPARTMENT OF COMMUNITY AFFAIRS

Course Planner and Instructor

Duties: Developed course outlines, led seminars, and recruited instructors for extensive management training programs for representatives of community-based organizations and municipal governments throughout Pennsylvania.

May 1979-March 1982

COMMUNITY ACTION ASSOCIATION OF PENNSYLVANIA

Executive Director

Duties: Planned and implemented statewide conferences and training programs for anti-poverty program executives.  Provided administrative support to executive directors of county and multi-county anti-poverty program agencies.

April 1976-May 1979

PENNSYLVANIA PUBLIC UTILITY COMMISSION-LAW BUREAU

Administrator

Duties: Responsible for all facets of administration of legal staff of forty-four attorneys including personnel, fiscal and case management planning and implementation.  Served as legal advisor on Commission procedures including development of procedures for handling rate cases.

November 1971-March 1976

PENNSYLVANIA DEPARTMENTOF JUSTICE-BUREAU OF CONSUMER PROTECTION

Deputy Director

Duties: Assisted Director of Bureau in all facets of administration.  Coordinated activities of eight branch offices. Supervised Bureau consumer education, public information, fiscal and administrative personnel.  Wrote and implemented federal and state grant programs.

March 1967-October 1971

MONTGOMERY COUNTY COMMUNITY ACTION DEVELOPMENT CORP.


Assistant Director

Duties: Assisted Director of community action agency in coordinating anti-poverty programs such as Head Start, employment, health and community center projects.  Wrote grant applications which were funded by federal, state, and local agencies.

July 1966-March 1967

MAYOR’S OFFICE OF COMMUNITY SERVICES-Philadelphia

Program Planner

Duties: Assisted in development of anti-poverty programs under supervision of Chief Program Planner.

EDUCATION:

1972-1975   PENNSYLVANIA STATE UNIVERSITY 

Masters in Public Administration

1963-1966  UNIVERSITY OF PENNSYLVANIA LAW SCHOOL


Doctor of Laws

Editor-University of Pennsylvania Law Review
Graduated Cum Laude

Member: Order of the Coif

1959-1963    UNIVERSITY OF PENNSYLVANIA

Bachelor of Arts

Major: Economics

News Editor: The Daily Pennsylvanian

OFFICES HELD:

American Society for Public Administration (ASPA)- Central Pennsylvania Chapter


 President  1979-1980

              Chapter Executive Council Member  1977-1981

Beth El Temple- Harrisburg, PA


President- 1996-1998


Vice President  1989-1996

            Member-Board of Directors-1982-Present

            Chair-School Committee  1984-1989

National Catholic Center for Holocaust Education- Greensburg, PA

 Member- Executive Committee   1995-Present

Penn State-Harrisburg Alumni Society


Member-Board of Directors   1979-84


Secretary
  
         1979-82

United Jewish Federation of Greater Harrisburg


Chair-Community Relations Council-2000 to 2004


Vice President-United Jewish Community- 2000 to 2003

Vice Chair-Community Relations Council- 1998-2000


Chair-Inter-Group Relations Committee- 1995-1999

            Co-Coordinator-Soviet Jewry Action Council 1975-81

            Member-Community Relations Council- 1982-Present


Member-Allocations Committee-2005 to Present

PUBLICATIONS:

Books:  How to Manage an Effective Nonprofit Organization (Career Press, 2005)

Essential Nonprofit Fundraising Handbook (Career Press, 2009)
Magazine Articles:

“An Offer They Can’t Refuse,” Pennsylvanian, Jan., 1997,  pp. 8-10.

“Communications Between Stakeholders Essential to Non-Profit Groups,” Crossroads, Dec. 1996-Jan. 1997, pp. 20-21.

Study Guide and Audio Cassettes (six cassette series)

“Working With Your Board.” National Association of Community Action Agencies, Wash. D.C.

Article Reprints

“Nonprofit Boards of Directors” (pp. 39-46) and “Grantsmanship” (pp. 139-146)

The Pennsylvania Nonprofit Handbook-Seventh  Edition (2005)

TEACHING POSITIONS:

Marywood University- Lead workshops in areas such as Grant Writing, Fund Raising, Supervision, Working With Volunteers, and Board Development.
Pennsylvania State University- Lead workshops on ten topics for nonprofit managers at campuses in Harrisburg, Abington, and Chambersburg. Taught courses in grant writing and nonprofit management.
Temple University School of Social Administration- Taught Course in Masters in Social Work Program-Grant Writing and Fund Raising

MEMBERSHIPS:

Admitted to Practice: Pennsylvania Supreme Court

Member: Pennsylvania Bar Association

Member: Dauphin County Bar Association

Member:  American Society for Public Administration

Member:  Association of Fundraising Professionals

Business Member:  PASAE

PERSONAL DATA:

Birth Date:  


May 20, 1942

Social Security Number:  
203-32-0513

Marital Status: 


Married- Two Sons
